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To be considered for recognition as a student organization at Lansing Community College:
1. The student organization must agree to abide by the regulations and policies of the College.

2. The membership provisions must not exclude anyone because of race, color, religion, sex, national origin, age, height, weight, marital status, handicap or sexual orientation.

Establishment and recognition of a new Lansing Community College student organization:

1.
The organization seeking recognition must submit the following documents to the Student Life and Leadership Office:

-  An electronic copy and paper copy of the constitution for the new student organization (see the other side of this document for a sample constitution)
-  A Lansing Community College Student Life and Leadership Office Student Organization Advisor Agreement Activation Form
-  A Lansing Community College Student Life and Leadership Office Student Organization Officer
   and Advisor Activation Form

2.
The Student Life and Leadership Director will review the constitution to ensure that it meets the college’s constitution acceptability guidelines.  If approved, the director will forward the constitution to the Student Organization Council for a vote to approve or reject the new student organization.  The Student Organization Council consists of all student organizations officially active during the semester that the constitution is submitted for an approval request.
3.
If approved by the Student Organization Council, the new student organization advisor will meet with the Director of Student Life and Leadership for final approval. 
4.
If rejected by the Student Organization Council, the new student organization advisor may meet with the Director of Student Life and Leadership to appeal the decision.
The Director of Student Life and Leadership shall approve at least one full or part time Lansing Community College employee (name submitted with on the Lansing Community College Student Life and Leadership Office Student Organization Advisor Agreement Activation Form) as the student organization advisor.  Student employees are not eligible to be an advisor. 
The student organization advisor shall be the liaison between the student organization and the Director of Student Life and Leadership.  As a representative of the College, the advisor shall exercise supervision over membership, operation and activities of the student organization.  Assistance and regulatory procedures for student organization operations are to be found in the Student Organization Procedure Manual. Advisors are not voting members of the student organization.
Each event that a student organization sponsors must be organized and supervised by its officers and advisor(s).  Approval of sponsorship shall not be granted for an event that is essentially an activity of a non-Lansing Community College organization.

Lansing Community College reserves the right to suspend the activities of any student organization when these activities are in violation of the regulations and policies of the college.

STUDENT ORGANIZATION - SAMPLE CONSTITUTION

A sample constitution is presented below to assist you in applying for recognition as a new student organization from Lansing Community College.  It may also help a currently officially recognized student organization wishing to amend its constitution.  A thoughtful and concisely written constitution is an important tool in the successful operation of an organization.

A new student organization wishing to be officially recognized by Lansing Community College must submit a constitution containing the following information to the Student Life and Leadership Office.  A student organization already officially recognized by Lansing Community College wishing to amend its constitution must submit the amendment to the Director of Student Life and Leadership for approval.

Article I 
Name and Purpose of the Organization 

Section 1
State the name of the organization 

Section 2
State the purpose(s) of the organization.  

Article II
Membership

Section 1
State who may belong (Membership shall be open to all currently enrolled students at Lansing Community College only.  Mandatory for all student organizations.)

Section 2
State the dues and when they shall be collected (if applicable)

Section 3
State the penalties imposed for neglect of payment of dues (if applicable)

 Section 4
State how the group will handle an officer or member who does not fulfill their responsibilities or conducts themselves in a manner disruptive to the organization or contrary to the purpose of the organization. (Must be included in all constitutions or bylaws.)

Article III
Officers

Section 1
Designate the officers - president, vice president, etc.

Section 2
Define the duties of the officers, which shall be such as defined by their respective titles

Section 3
Define the date of election, length of term of office, and method of election (by ballot)

Article IV
Meetings

Section 1
State how often meetings shall be held (monthly, weekly, or other)

Section 2
State the provisions of special meetings

Article V
Executive Board (if needed)
Section 1
State who shall comprise the executive board

Article VI
Committees
Section 1
State the names of various standing committees

Section 2
State the means of obtaining special committees

Article VII
Parliamentary Authority
Section 1
State publication that will be used as a parliamentary reference guide by the organization

· Please Note - The following statement must be included at the end of all Lansing Community College student organization constitutions:  “Lansing Community College does not necessarily endorse the views of this student organization.”
